TONG LIEN DPOAN LAO DONG VIET NAM CONG HOA XA HQI CHU NGHIA VIET NAM
LIEN POAN LAO PONG THANH PHO HA NOI Poc 1ap - Tu do - Hanh phic

S6: 8 /HD-LDLD Ha Noi, ngay 10 théng 7 nam 2026

HUONG DAN ‘
Trién khai to chirc “Bira com Cong doan” hang nam

Thuc hién Hudng dan sé 01/HD-TLD ngay 30/6/2026 ctia Ban Thuong vu
Tong Lién doan Lao dong Viét Nam vé viéc trién khai to chirc “Bita com Cong
doan” hang nim, Ban Thuong vu Lién doan Lao dong thanh phé Ha Noi hudng
dan trién khai to chirc “Bita com Cong doan” hang nim nhan dip Thang Cong
nhan, Thang ky niém Ngay thanh 1ap Cong doan Viét Nam (28/7) va Tét Nguyén
dan trong cac cap Cong doan Thanh phd, véi ndi dung cu thé nhu sau:

I. MUC PiCH, YEU CAU

1. Chuong trinh “Bita com Cong doan” (bao gém “Bita com Cong doan” va
“Bira com tat nién Cong doan” , sau day goi chung la “Bira com Cong doan”) dugc
cac cap cong doan Thanh pho trién khai nham thic day nguoi sir dung lao dong
nang cao chat luong bita an ca; tao khong gian dé nguoi lao dong, t6 chirc cong
doan va lanh dao doanh nghiép, co quan, don vi cung chia s¢, lang nghe tam tu,
nguyén vong cua doan vién, nguoi lao dong, gop phan tang cuong su gan bo, cung
cd niém tin cua doan vién, nguoi lao dong d6i véi t6 chirc cong doan va doanh
nghiép, co quan, don vi.

2. Nang cao hi¢u qua hoat dong cua Thang Cong nhan, Thang ky niém Ngay
thanh 13p Cong doan Viét Nam (28/7) va dip Tét Nguyén dan; gin véi viée thuc
hién Két luan s6 03/KL-BCH ngay 18/01/2022 ciia Ban Chép hanh Tong Lién
doan Lao dong Viét Nam vé nang cao cht luong bita n ca cia ngudi lao dong.

3. T6 chirc “Bira com Cong doan” két hop cac hoat dong thong tin, van nghe,
tao cao diém truyen thong dé thu hut, tdp hop va phat trién doan vién, thanh lap
cong doan co so, dong thoi, khing dinh manh mé vai tro cta té chirc cong doan
trong cham lo doi séng vat chat, tinh than, truc tiép cham soc suc khoe cho doan
vién, nguoi lao dong.

4. Bao dam gia trj suat dn cao hon ngay thuong trén co s6 nguon hd trg cla
t6 chiac Cong doan, nguoi sir dung lao dong va ngudn xa hoi hoa (neu co); thuc
hién tot cong tac an toan v¢€ sinh thuc pham, khong anh huong 1on dén hoat dong
san xuat, kinh doanh ctia doanh nghiép; dic biét quan tam cac doanh nghiép kho
khan, doanh nghiép c6 dong cong nhan lao dong, nguoi lao dong lam nhiing cong
viéc kho co diéu kién duoc dn chung cuing tip thé.

II. PHAM VI, POI TUQNG VA THOI GIAN THUC HIEN

1. Pham vi trién khai: Cac cip cong doan thudc Lién doan Lao dong thanh
pho Ha Noi.

2. Péi twong ap dung:
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2.1. Céng doan co sd cac doanh nghiép, don vi (hodc codng doan co sd thanh vién,
cong doan bd phan, t6 cong doan noi c6 dong doan vién) ¢ nhiing noi co6 t6 chirc bira
an ca hodc an trua hang ngay tai noi lam viéc cho doan vién, nguoi lao dong.

2.2. Cong doan co sé cac doanh nghiép, don vi & nhitng noi chua t6 chuc
bira an ca hodc an trua héng ngay tai noi lam viéc cho doan vién, nguoi lao dong,
sau khi tham khao y kién lanh dao doanh nghiép, co quan, don vi thi quyét dinh
t6 chirc “Bita com Cong doan” tai dia diém phu hop, bao dam an toan, thiét thuc.

2.3. Co quan chuyén trach Cong doan va c6 diéu kién t6 chic.
3. Thoi gian trién khai:

Can cur nguodn tai chinh cong doan va ngudn xa hdi hoa, cac don vi co thé tod
chtrc “Bira com Cong doan” vao 01 hodc 02 hoac ca 03 thoi diém sau day:

- Thang Cong nhan (thang 5);

- Thang ky niém Ngay thanh 1ap Cong doan Viét Nam (thang 7), cao diém
vao dung ngay 28/7;

- Trong vong 20 ngay trude khi nghi Tét Nguyén dan (goi 12 “Bita com tat
nién Cong doan”).

I1IL. NOI DUNG VA PHUONG THU'C TO CHUC THUC HIEN

1. Gia tri ciia suit iin “Bira com Cong doan”

Gia trj sudt an “Bita com Cong doan” = (a) + (b) + (c). Trong do:

(a) la gia tri suét an ca theo ché do quy dinh hoac do co quan, don vi, nguoi
st dung lao dong cung cap hang ngay tai noi lam vigc;

(b) 1a gia tri ting thém tir ngudn tai chinh cong doan: tdi da 50.000 ddng/suit;

(c) 1a gia trj ting thém tir cac ngudn xa hoi hoa khac do cong doan van dong
ho trg hoac do chuyén mon, nguoi sir dung lao dong ho tro tang thém (néu co).

2. Nguyén tic

- Mbi doan vién, ngudi lao dong dugce hd tro toi da 01 suét trong timg dot to chirc.

- Mitrc hd tro toi da 50.000 dong/suat ddi voi ngudn tai chinh cong doan.

- Cac ngudn x3 hoi hoa khong tinh vao mure hd tro toi da cta cong doan.

- Khuyén khich cong doan thuong luong, dé xuit dé ngudi sir dung lao dong
ho trg toan bo “Bira com Cong doan”; ngudn tai chinh cong doan chi ho trg khi
can thiét va phu hop kha nang tai chinh ctua don vi.

3. Cach thiic trién khai

a) Cong doan co s&¢ néu tai diém 2.1 va diém 2.3 khoan 2 muc I Huéng dan
nay xay dung ké hoach va dé xuét vé6i lanh dao doanh nghiép, co quan, don vi
phéi hop t6 chirc “Bira com Cong doan” vao bira an ca hang ngay tai noi lam viéc,

vOi gia tri tang thém tir nguodn tai chinh cong doan cap co s¢ theo mirc phu hop
nhung t61 da khong qua 50.000 dong/suat.

Tai lidu nay thudc quyén sé hitu cua Uy ban Trung wong Mit trdn T quéc Viét Nam.



b) Cong doan co so néu tai diém 2.2 khoan 2 muc II Hudng din nay xdy
dung ké hoach va dé xuit véi lanh dao doanh nghiép, co quan, don vi; khi dugc
dong ¥ ph01 hop va thong nhat dia diém to chire “Bita com Cong doan” thi duoc
chi tir ngudn tai chinh cong doan cap co s¢ theo mirc phit hop nhung t6i da khong
qua 50.000 dong/suit.

4. Chwong trinh “Bira com Cong doan”
4.1. Noi dung can thyc hién:

a) Xung quanh noi to chue “Bira com Cong doan” dugc treo khau hiéu, pano,
ap phich tuyén truyén vé bira an ca, vé Thang Coéng nhan, Ngay thanh lap Cong
doan Viét Nam (28/7) va Mung Pang, Mung Xuén tiy ting thoi diém t6 chiec.

~ b)Mo dau bira dn, dong chi dai dién ban chap hanh coéng doan co s¢ phat
biéu khai mac, néu muc dich, y nghia hoat dong (khong qué 5 phut).

c¢) Trong luc diér} ra “Bita com Cong doan”, nhimng noi co hé thong truyén
thong phat cac san pham truyén thong phu hop voi tung dot to chire (Thang Cong
nhan, ky niém Ngay thanh 1dp Cong doan Vi¢t Nam hodc dip Tét Nguyén dan).

d) Moi cap uy, chinh quyén dia phuong, 1anh dao chuyén mén, nguoi st
dung lao dong tham du.

4.2. N6i dung tuy chon khac: T chire két nap doan vién cong doan moi; tang
qua cho doan vién cong doan, nguoi lao dong co hoan canh kho khan; tang qua
sinh nhat doan vién cong doan; van ngh¢; cac hoat dong khac (néu co).

IV. HO SO QUYET TOAN VA HACH TOAN KE TOAN

1. Ho so quyét toan

Hb so quyét toan gom:

(D Ké hoach to chirc “Bira com Cong doan”, trong do ghi r6 thoi gian, cach
thire to chﬁ:c, gia tri suat an, s6 luong nguoi thu huQng va du toan to chuc. Truong
hop c6 phdi hop voi nguoi sur dgng lao dong dé to6 churc “Bfra,com Cong doan”
thi ghi 6 phuong thire ph6i hop t6 chire, cong doan co so tur quyet toan hay chuyén
kinh phi hd tro cho doanh nghiép, don vi dé t6 chirc bira an ca theo quy dinh chung

ctia doanh nghiép, don vi. Ké hoach phai c6 xac nhan cta ban chip hanh cong
doan co sé va lanh dao doanh nghiép, don vi.

(2) Danh sach doan vién, nguoi lao dong dugc dy “Bita com Cong doan™ c6
xac nhan cua ban chap hanh cong doan co s& va lanh dao doanh nghiép, don vi.

(3) Ban chinh céc ching tir, hop dong, thanh 1y, héa don; néu thué don vi
cung cap sudt an thi can thém bién ban nghiém thu li€én quan dén viéc td chirc
“Bira com Cong doan” theo quy dinh v¢€ tai chinh cong doan hi¢n hanh.

(4) Hinh anh minh chimg phuc vu cong tac truyén thong va quyét toan.

2. Vé hach toan ké toan

a) Nguon kinh phi hd trg “Bita com Cong doan” duoc lay tir quy hoat dong
thudng xuyén hodc can ddi trong thu - chi trong nim ctia don vi & timg cip céng doan.
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b) “Bita com Cong doan” dugc to chirc tai cAp nao thi thuc hién quyét toan
chi tai cép dé (muc chi truc tiép cham lo, dai dién, bao vé, dao tao doan vién va
nguoi lao dong). Viéc hach toan va ap muc luc tai chinh cong doan vé cac khoan
chi thyc hién theo Huéng dan s6 22/HD-TLD ngay 29/4/2021 va Hudng din sb
86/HD-TLD ngay 29/5/2023 ctia Téong Lién doan Lao dong Viét Nam.

V.TO CHUC THUC HIEN
1. Lién doan Lao dong thanh phd Ha Noi
1.1. Ban Cong tac cong doan:

- Bo phan Chinh sach phdp ludt va Quan h¢ lao dong: La bo phan chu tri
tham muu huéng dan, theo doi, don déc viéc trién khai thye hién “Bira com Cong
doan” hang nam trong cac cap cong doan Thanh phd; tong hop, tham muu béo
c4o, so két, tong két, khen thuong céc tap thé thuc hién tot “Bita com Cong doan”.

- B6 phdn Tai chinh: Tham muu chi dao, huéng dan céc cép cong doan st
dung ngudn tai chinh cong doan dé té chirc “Bira com Cong doan”; huéng dan ho
s0, hach toan, quyét todn kinh phi theo quy dinh vé tai chinh cong doan hién hanh.

- Bo phan Van phong: Thuc hién cac cong viéc theo chiic nang, nhiém vu
duogc phan cong; tham muu lich cong tdc, moi lanh dao Tong Lién doan, Thanh
pho tham du “Bira com Cong doan” tai co s0.

- Bo phan Tuyén gido: tham muu cong tac truyén thong, lan toa ¥ nghia cia
Chuong trinh, tao cao diém truyén thong trong Thang Cong nhan, Thang ky niém
Ngay thanh 1ap Cong doan Viét Nam (28/7) va trong hoat dong cham lo Tét.

- Bo phan To 6 chirc — Kiém tra: Kiém tra, giam sat cac cap cong doan trong
viéc trién khai thuc hién “Bita com Cong doan” va viéc sir dung ngudn tai chinh
cong doan bao dam dung muyc dich, dung ddi tuong.

2. Cac cong doan xa, phuwong; Cong doan cac Khu cong nghé cao va Khu
cong nghiép Ha N¢i; Cong doan cac Tong cong ty trwe thudc Thanh pho

- Can ctr diéu kién thuc té cua dia phuong, nganh, don vi, t6 chirc thuc hién cac ndi
dung theo ké hoach; chi dao, huéng dan cong doan co s¢ trién khai “Bira com Cong doan”
phu hop nguodn tai chinh tai cap minh, dam bao ding muc dich, dung doi tugng.

- Téng hop, bdo céo 1§ét qua trién khai “Bira com Cong doan” vé LDLD
Thanh pho (Bao cdo theo dé cuwong va mau tai Phu luc 1, P]zu luc 2 dinh kem, gui
Bo phdn CSPL va QHLD, Ban Céng tac cong doan), cu thé nhu sau:

+ Néu t6 chuc dip Thang Cong nhan (thang 5): bao cao cung trong bao cao
két qua Thang Cong nhan hodc bao cao Thang hanh dong vé an toan, vé sinh lao
dong hiang nam;

+ Néu t6 churc dip ky niém Ngay 28/7: c6 bao cdo riéng gui vé Lién doan
Lao dong Thanh ph6 cham nhat ngay 20/8 hang nam,;

+ Néu t6 chire dip Tét Nguyén dan: bao cdo cuing trong bao cdo két qua cham
lo Tét hang nam;
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+ Béo cédo két qua to chic “Bira com Cong doan” ca ndm trong bao cdo két
qua cong tac cong doan hang nam theo quy dinh.

3. Cong doan co s&

Can cu tinh hinh tai chinh, hoat dong san xuét, kinh doanh cua doanh nghiép,
co quan, don vi, cong doan co so chit dong phdi hop véi chuyén mon, nguoi sir
dung lao dong trién khai t6 chirc “Bita com Cong doan” hang nam. Két thuc ting
dot t6 chirc, bao céo két qua vé cac cong doan x3, phuong, cong doan cac Khu
cong nghé cao va Khu cong nghiép Ha Noi, cong doan cac Tong cong ty truc
thudéc Thanh phé; ddi voi cac cong doan co s& truc thugc Lién doan Lao dong
Thanh phd bao céo truc tiép vé Lién doan Lao dong Thanh phd (qua B phdn
Chinh sdach phap ludt va Quan hé lao dong, Ban Cong tac cong doan).

Trén day 1a K& hoach trién khai t6 chic “Bita com Cong doan” hang nim
cua LBLD Thanh phé, dé nghi cac don vi nghiém tuc trién khai thuc hién. Trong
qua trinh thyuc hién, néu co6 khoé khan, vudng méc, dé nghi phan anh vé Lién doan
Lao dong Thanh phd (déng chi Nguyén Thi Ngoc Chdu, dién thoai/zalo:
0866.950.231) dé duoc huéng dan, giai quyét./. ~wi—

Noi nhgn:

- Thuong tryc Tong Lién doan (dé b/c);

- Ban Quan hé Lao dong TLD (dé b/c);

- Thudng tryc Thanh ay (dé b/c);

- Ban Tuyén gido va Dan van Thanh uy (dé p/h);
- Thudng tryc LDLD Thanh phd (dé c/d);

- Ban Cong tac cong doan,

- Céc cong doan xa, phuong; Cong doan cac
Khu c6ng ngh¢ cao va Khu céng nghiép Ha Nguyén Huy Khéanh
Noi; Cong doan cac Tong cong ty truc thude

Thanh ph6 CDCS tryc thudc (dé t/h);

- Luu: VT.

‘AL BAN THUONG VU

LAQ 4

CHAP HANH
3 (LIEN DOAN LAD DONG

—
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